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SOQ 2024-002

December 12, 2024

{Proponent Name}
{Address}
{District, State, Zip}

Dear {Representative's Name},

The Canyon Lake Community Library District (the “District”) invites you to submit a
Statement of Qualifications (“SOQ”) for Project Manager for the Renovation and
Expansion of the Tye Preston Memorial Library.

The District appreciates your time and effort in preparing this SOQ. You must submit
your SOQ in a sealed envelope marked "DO NOT OPEN - SOQ - Project Management
Services for Renovation and Expansion of the Tye Preston Memorial Library" and
deliver to the Office of the Library Director, 16311 S Access Road, Canyon Lake, Texas
78133 no later than January 17, 2025, at 2:00 p.m. Central Standard Zone, Central
Standard Time (C.S.T.). The District will not accept SOQ’s after the 2:00 p.m. submittal
deadline.

Questions may be submitted no later than January 3, 2025.
SOQ’s will be publicly acknowledged in the Tye Preston Memorial Library, Board Room,

16311 S. Access Road, Canyon Lake, Texas at 2:00 p.m. on January 17, 2025. All
addenda are only available for viewing at and at www.tpml.org/procurement .

Award of the contract will be made in the Board Room at a meeting of the Board of Trustees. It
is anticipated that the contract start date will be February 17, 2025. IT IS UNDERSTOOD that
the District reserves the right to reject any/or all SOQ’s/proposals as it deems in the best interest
of the District.

Thank you,

Jenny Rodriguez
Library Director
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3. GENERAL SPECIFICATIONS

A. TIMETABLE: The following is a timetable of the SOQ and subsequent Cost Proposal
timeline:

SOQ Issued December 15, 2024

Optional Questions Due January 3, 2025

SOQ Due January 17, 2025

Cost Proposals Due Within five (5) days of request
Initiate Contract Negotiations February 10, 2025

Anticipated Contract Start Date February 17, 2025

B. INTRODUCTION: The Canyon Lake Community Library District (the “District”) is
requesting SOQs from Project Management/Owner's Representative develop,
administer, and manage the Renovation and Expansion of the Tye Preston Memorial
Library (the “Project”). The successful proponent will perform project management duties
for the duration of the Project.

C. BACKGROUND: The Library is located at 16311 S Access Road in Canyon Lake,
Texas. Canyon Lake is in the unincorporated portion of Comal County. The County is
the fourth fastest growing county in the United States.

The legal service population of the District is 31,124 which is a 46% increase in the
population from when the current building opened in 2010.

The current facility was opened on October 9, 2010. The building has 18,000 square feet
and sits on almost 6 acres of land. In February 2023, the District procured 5.59 acres of
property adjacent to the current facility. In 2010 we had 61,038 visitors, 3,854 in program
attendance and 98,251 in physical checkouts. We have 24% more patrons visiting, 60%
more attending our programs, and 29% more materials circulating.

There are eight full-time staff members, including the director and six part-time
employees. The Library relies heavily on volunteers. In 2022 volunteers contributed 9517
hours of service.

The District will utilize a method of construction delivery in accordance with Section 2269
Subchapter D of the Texas Government Code for the Project.
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D. SCOPE OF WORK: This SOQ identifies the District’'s minimum requirements. The
Project Manager will provide services including but not limited to:

General

Provide project management services for Planning Phase, Design Phase, Construction
Phase and Close-out.
Manage selection process of District’s consultants and contractor(s) when necessary.
Assist District in negotiating consultant and construction contracts for the District.
Assist the District in coordinating their project team, including the A/E team, the
contractor(s), and any independent subcontractors or consultants.
Provide and/or coordinate responses to Architect and Consultant questions
Coordinate any required test reports and inspections
Provide prompt, written notice to architect of any defects, errors, or omissions
Include the Architect in communications
Become familiar with and coordinate all owner responsibilities set out in the
Owner/Architect Contract
Ensure Architect is meeting all contractual and Standard of Care obligations
Coordinate with the District to define its expectations for the Project.
Manage consultants for the coordination of Project issues that are required to be
expedited through local authorities.

« Provide monthly budget/cost reports and reconcile expenses against District

ledger.

Coordinate consultants required for completion of the Project.
Manage Project contracts and provide payment recommendations.
Review of the design documents during the design phase of the Project in order to identify
potential areas of time and cost savings and to maintain budget.
Manage an overall Project schedule that includes critical milestones for approvals,
bidding, key meetings, and construction milestones.
Manage the consultant and contractor compliance with insurance requirements.

Design and Preconstruction Management

Coordinate with District to establish and clarify the Program for the proposed
developments.

Negotiate and manage consultant contracts, requests for Qualifications/Proposals and
draft respective consultant agreements.

Manage the design process.

Prepare conceptual development budget and cash flow schedule (as requested).

Make recommendations on construction delivery method and agreement to be used to
engage contractor.

Provide budget and cost tracking and reporting cash flow projections for the construction
phase.

Establish and maintain the program milestone schedule.

Manage and maintain the budget.

Manage the bidding and Contractor selection process.
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Coordinate and manage the delivery of schematic design, design development,
construction documents, and bidding phases of the project.

Validate project budget during design phase.

Coordinate submission of project for governmental approvals.

Verify initial evidence of insurance from consultants on the project.

Review and process monthly payment requisitions.

Update budget reports on a monthly basis.

Reconcile monthly budget reports with District accounting department.

Construction Management

Review and provide input to Construction Contractors Safety Program and report on any
deviations or concerns

Coordinate selection of contractors with District. Review proposals,

check references, and quality of submission documents and prepare recommendations.
Provide construction milestone updates to the District.

Participate in Construction Project meetings.

Coordinate pre-construction conferences.

Coordinate contracting and manage testing agencies.

Verify recording of bonds with the County Clerk (if applicable).

Coordination of utility services for construction.

Verify initial evidence of insurance from consultants and contractors on the project.
Verify Builders risk insurance program

Perform periodic site visits to evaluate the progress and quality of the work.

Manage the Document Control system, including all RFI’s, submittals, change orders
Review and recommend payment of pay applications from the contractor(s).

Update and reconcile monthly budget reports with District’s accounting department
Evaluate the proposed cost for project changes and verify estimates of the cost for project
changes over a specified amount.

Review the contractors’ schedule and work with contractor(s) to proactively address
schedule deviations.

Make recommendations to the District regarding the scope of changes and the cost of
changes.

Address field issues that may delay the Project, add to the cost, or impact the anticipated
design of the building; convene the parties as necessary to solve problems.
Coordination with District facilities staff for transfer of responsibilities at construction
completion.

Punchlist validation and coordination.

Coordinate distribution of O&M and closeout documents.

Coordination of Final Lien waivers.

Coordinate ACM/Environmental closeout report coordination.

Coordinate Certificate of Occupancy to District

Coordinate and attend eleven-month walkthrough

Check for open liens with county clerk prior to Final Payment to contractors.
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4. SPECIAL PROVISIONS

A. SUCCESSFUL PROPONENT BIDDING ON PROJECT: Selection of firm for this
Project will preclude the firm or any subsidiary or financially related company from
submitting bids for any construction, equipment or service associated with this project.

B. PREPARATION OF SOQ: Proponents are encouraged to prepare and submit
concise and clear responses to this Request for SOQs (the “SOQ”). Responses of
excessive length or complexity are discouraged. The District reserves the right to include
the selected SOQ or any part of the selected SOQ in the final contract.

C. REIMBURSEMENT: The District makes no commitment to any proponent of this
SOQ beyond consideration of the written SOQ. The District will not reimburse proponents
for the costs incurred in preparing SOQs, presentations, etc.

D. COLLUSION: By submission of a SOQ, the Proponent certifies, and in the case of a
joint SOQ each party certifies as to its own organization, that in connection with any cost
proposal submitted by the Proponent, the prices which are quoted are not the product,
direct or indirect, of any collusion with any other Proponent, and have not been knowingly
disclosed by the Proponent directly or indirectly to any other proponent prior to
submission to the District.

E. EFFECTIVE PERIOD OF SOQS: All SOQs must state the period for which the SOQ
will remain in effect. Such period will not be less than 90 days from the SOQ due date.
No SOQ’s may be withdrawn prior to the effective period date.

F. ADDITIONAL INFORMATION: Inquiries regarding this SOQ will be submitted in
written form only, and must be received by 5:00 p.m. Central Standard Zone, Central
Standard Time (C.S.T.), ten (10) business days prior to the SOQ submission date. All
inquiries must include a contact person and address. Inquires will be submitted to:

Library Director

16311 S Access Road
Canyon Lake, Texas 78133
Email: Director@tpml.org

G. Questions: Questions may be submitted on or before January 3, 2025. Responses
will be provided by January 10, 2025. The purpose of the Question Period is to ensure:

1) a clear understanding of the District’'s needs;

2) the accuracy of specifications, descriptions, and solicitation terms, conditions, and
documents; and

3) identifying any problems which might prevent obtaining the proper services, and
identifying any issues that inhibit a fair and accurate solicitation or restrict
competition.


about:blank
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H. ADDENDA: Any changes resulting from the questions submitted affecting the scope
of work, or which may require an extension to the SOQ due date will be reduced to writing
in the form of an addendum to this solicitation. All addendums can only be viewed at
www.tpml.org/procurement. It is the Proponent’s responsibility to check the above site to
determine if the District has issued any addenda. Addenda will be issued no later than
five (5) business days prior to the SOQ due date.

I. LOBBYING PROHIBITED: Potential proponents are prohibited from directly or
indirectly communicating with District members regarding their qualifications or any other
matter related to the eventual award of a contract for the services requested in this SOQ.
Potential proponents are prohibited from contacting Library staff or evaluation committee
members regarding their qualifications or the award of a contract, unless in response to
an inquiry from a staff or committee member. Any violation will result in immediate
disqualification of the Proponent from the selection process.

J. EXPENSES:
1. The Proponent will pay for all travel and transportation expenses for its employees.

2. The Proponent will assume all communications expenses for its employees,
including phone tolls, postage, etc.

K. PAYMENT: Prior to the execution of a contract for these services, the successful
Proponent will complete a Request for Taxpayer Identification Number and Certification
Form (See Attachment “A”). The District will not make payment against the contract until
it has received the properly completed form. The successful Proponent will invoice the
District for services rendered accompanied by the District’s required documentation.

L. PROTESTS: A protest to the District's consideration of any SOQ must be submitted
in writing and received by the Library Director no later than five (5) calendar days after
the SOQ due date. A written reply to the protest will be sent to the protesting proponent
by the Library Director. The protest must contain:

1. Identification of the statute or procedure that is alleged to have been violated;

2. A precise statement of the relevant facts;

3. ldentification of the issues to be resolved; and

4. Aggrieved party’s argument and supporting documentation.
M. CERTIFICATE OF INTERESTED PARTIES: A proponent who receives a contract
award in an amount greater than $50,000 is required to electronically create a Certificate
of Interested Parties Form 1295 through the Texas Ethics Commission (“TEC”) website
(https://www.ethics.state.tx.us/whatsnew/elf _info form1295.htm) and submit a signed

and notarized copy of the form to the District prior to the award of the contract. A contract,
including a District-issued purchase order, will not be enforceable or legally binding until
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the District receives and acknowledges receipt of the properly completed Form 1295 from
the Proponent.

N. NON-SMOKING: All facilities where work is to be performed or Professional Services
rendered are nonsmoking buildings. Project Manager and their employees are prohibited
from smoking on Library property.

O. OPEN RECORDS REQUIREMENT. All documents submitted as part of the
proponent’s response will be deemed confidential during the evaluation process.
Proponent’s responses will not be available for review by anyone other than the District
staff or its designated agents. Following award of contract, all SOQ’s/Proposals become
public documents and are available for public viewing upon written request to the District
except where SOQ/Proposal information is considered to be confidential or a trade secret
belonging to the Proponent and, if released would give advantage to a competitor. That
information will be clearly marked: “CONFIDENTIAL — DO NOT DUPLICATE WITHOUT
PERMISSION”. Please note that all information is subject to the Texas Public Information
Act.

P. AVAILABILITY OF FUNDS. In the event that sufficient funds are not available for the
project, the District reserves the right to negotiate the scope of this contract, delay
implementation, reject all SOQ’s/Proposals, or award another type of contract other than
that required in this SOQ.

5. RESPONSE TO THE STATEMENT FOR QUALIFICATIONS

The following items are required in each SOQ. In order to expedite the evaluation of the
SOQs, Proponents will organize their SOQs in the sequence provided below. Instructions
regarding scope and contents are given in this section. These instructions are designed
to ensure the submission of information essential to the understanding and
comprehensive evaluation of the SOQ.

A. Cover Page:

« Must show the Respondent’s name, address, telephone number(s),
name of contact person(s), and date of transmission.

B. Table of Contents

« Clearly identify the materials by section and page number.

C. Letter of Transmittal

« Briefly state the Respondent’s understanding of the services to be
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performed and make a positive commitment to provide the services as
specified.

Give the name(s) of the persons who are authorized to make
representations for the Respondent, including each representative’s title,
address, and telephone numbers.

The letter must be signed by the Respondent or an authorized
representative of the Respondent.

D. Statement of Qualification Contents

Project Approach / Project Management Plan. An in-depth representation
of the Respondent’s understanding of the Request for Qualifications
(RFQ) and project scope of work, in addition to proposed approach. The
proposed approach should include a detailed work plan covering the
overall approach to work including staffing, organization communication,
and quality control. This subsection should include any specific thoughts
or recommendations that the Respondent desires to bring forward which
are not necessarily discussed in this RFQ, and that will further
demonstrate that the Respondent’s capabilities exceed that of competing
individuals and firms.

Qualifications and Experience. Provide specific qualifications and
experience of the prospective project manager and any other key project
personnel who will provide services on the Respondent’s behalf.
Resumes (maximum of one page each) should be included for each of the
individuals referenced. Include a statement of the prospective project
team’s availability that shows their commitment to the project and
location. Based upon the proposed project schedule, note any conflicts
regarding the availability and location of the team members during
performance of the contract.

Respondent’s Location. Describe the prospective project manager’s
permanent location and ability to be on site when required to perform the
contract.

E. Statement Of Insurance

F.

Confirmation that the Respondent will provide general liability insurance,
worker’'s compensation, and professional liability insurance for the project
within ten (10) calendar days of receiving a Notice of Award.

PROPONENT INFORMATION QUESTIONNAIRE: In order to be considered

responsive, each Proponent will submit, with _its SOQ, the Proponent Information
Questionnaire (Attachment “B”). Failure to address Section 5 (A — F) in detail will be
sufficient reason to eliminate a SOQ from consideration.
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6. SUBMISSION OF STATEMENT OF QUALIFICATION

Submit one (1) original and five (5) copies and a USB flash drive as a pdf file of the SOQ
(as one file) label below by the date and time on the label below. The District will not
accept SOQs after the 2:00 p.m. submittal deadline. The Proponent will attach the label
below on the sealed envelope.

To the extent permitted by law, all documents pertaining to each SOQ received will be
kept confidential until a contract is awarded. No information about any SOQ will be
released to the public until the process is complete. The District is under no obligation to
return SOQs.

It is the sole responsibility of the Proponent to ensure that its SOQ reaches the District’s
Library Director. All SOQ, unless otherwise specified, will be delivered to the address on
the label no later than the time and date specified below. The Proponent is cautioned
that it is responsible for delivery to the specific location cited below. Therefore, if your
SOAQ is delivered by an express mail carrier or by any other means, it is your responsibility
to ensure delivery to the address below. The District is not responsible for deliveries
made to any place other than the specified address.

The District will not accept or consider SOQ received after the specified date and time.

SEALED STATEMENT OF QUALIFICATION -
DO NOT OPEN

SEALED SOQ NO.: SOQ # 2024-002

SOQTITLE: PROJECT MANAGEMENT SERVICES FOR THE
RENOVATION AND EXPANSION OF THE TYE PRESTON MEMORIAL
LIBRARY

DUE DATE/TIME: January 17, 2025, at 2:00 P.M.
SUBMITTED BY:
(Name of Respondent)

DELIVER TO: Tye Preston Memorial Library
Office of the Library Director
16311 S Access Road
Canyon Lake, Texas 78133

Cut along the outer border and affix this label to your sealed SOQ envelope to
identify it as a “Sealed Statement of Qualifications”. Include the name of the
company submitting the SOQ where requested.
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7. EVALUATION OF STATEMENT OF QUALIFICATIONS

A. EVALUATION CRITERIA: The SOQs submitted in response to this request will be
evaluated by a committee using a two-step process as described by the Professional
Services Procurement Act (Texas Government Code, Chapter 2254). The District will
initially evaluate the qualifications of firms submitting SOQs based on but not limited to
the following criteria:

A. Project Approach and Management Plan (35 Points)
1. Understanding of RFQ and scope of work.

2 Proposed approach.
3. Detailed work plan.
4. Documentation plan.
5 Interaction and coordination.
B. Project Manager’s Qualifications and Experience (35 Points)
1. Qualification and experience of the prospective project manager.
2 Project manager’s past performance on similar projects.
3. Project team organization.
4 Project manager’s availability and commitment to the District and
this contract.
5. Project manager’s ability to be on site on short notice.
C. Respondent’s Qualifications and Experience (30 Points)
1. Experience with construction and quality assurance for the

construction and renovation of public facilities.

The District reserves the right to request additional information or clarifications from all
Proponents and to allow corrections of errors or omissions.

Optional: The District may request the short-listed proponents to participate in an
interview and provide a presentation that is worth up to an additional 25 points per
evaluator. Any additional points earned as part of this presentation will be added to the
points the Proponents received in the first round of the evaluation to determine the total
number of points.

In responding to this SOQ, the Proponent understands that the decision of the selection
committee is final.

B. RANKING: All SOQs will be reviewed and ranked according to the criteria above, and

proponents may be selected for interviews or oral presentations as may be necessary.
The District makes no commitment to any proponent beyond consideration of the written
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response to this SOQ. The District’s draft agreement for project management contracts
is attached as Attachment “C”.

8. AWARD OF CONTRACT

A. NEGOTIATIONS: After selection of a proponent based on qualifications, the District
will then enter into negotiations as to the terms of the agreement, all aspects of services,
and the compensation to be paid to the Proponent. The District will enter into a contract
with either a fixed fee or a percentage based fee structure.

1. Once a proponent has been asked to participate in the second phase of the
contract award process, the Proponent will submit a cost proposal within five (5)
calendar days of the District's request as follows:

(a) The cost proposal must include an official offer to undertake the proposed work
at the quoted price and a detailed explanation of the quoted price. The costs
identified in the proposal will include all costs for labor, materials and expenses.
In addition, an hourly fee schedule must be submitted for use as the basis of
any additional services. The cost proposal will show all costs for each phase
of the project.

(b) The official offer will include a commitment to perform all financial
responsibilities relative to the performance of the proposed contract including
submitting all invoices and accounting for all funds.

(c) All cost proposals will remain in effect for 90 days from the date of the District’s
receipt of the cost proposal.

B. INABILITY TO REACH AGREEMENT: In the event the negotiations between the
most qualified proponent selected and the District cannot be completed as a result of an
inability to reach agreement on the fee for services, or the scope of work to be performed,
then at the option of the District, the contract may be awarded to the second most qualified
proponent. Negotiations will continue in this sequence until a contract is finalized or all
proposals are rejected.

C. SUCCESSFUL PROPONENT’S DOCUMENTS: The successful Proponent will
provide its proposal and any negotiated amendments to the proposal to the Director of
the Tye Preston Memorial Library as an electronic Microsoft Office Word file.

D. CONTRACT AWARD: The selection of a Proponent and the execution of a contract,
while anticipated, are not guaranteed by the District. The District reserves the right to
determine which proposal is in the District’s best interest and to award the contract on
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that basis, to reject any and all proposals, waive any irregularities of any proposal,
negotiate with any potential Proponent (after proposals are opened) if such is deemed to
be in the best interest of the District.

E. FINAL CONTRACT:

1.

The selected proponent will be required to assume responsibility for all services
offered in its proposal, whether or not such services are provided by a
subcontractor or joint venture arrangement. The selected proponent will be
considered the sole point of contact with regard to contractual matters, including
payment of any and all charges resulting from the contract.

The selected proponent will be required to enter into a written contract with the
District as drafted by the District. The District’'s terms and conditions for this
contract are attached as Attachment “C”. Where conflicts exist between the
provisions of Attachment “C” and the provisions of this SOQ, the provisions
imposing greater responsibility on the successful proponent will control.

This SOQ and the selected proponent’s proposal, or any part thereof, may be
incorporated into and made a part of the final contract. The District reserves the
right to negotiate the terms and conditions of the contract with the selected
proponent.
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9. ATTACHMENT “A”

Farm w-g Request for Taxpayer Give form t[:;n u':“
o, Do ldentification Number and Certification m e
Intomal Fawanua Sanviog

Mama [as shown on your Incomss tae ratm)

Businass name, T diflorant from abave:

Check appropriate box: [ IndividualBoie progrisbor [ oy O

[ Limitod aity company. Entor th to classiication (D-dismgardad anty, Mumﬂ-mh— _______ O F_F,E-Pt
[ oter jse nstrucons) =

Ackdrons jnumibar, stroat, and apt or suba na.) Roquasiars namsa and addnss. joptional)

City, stmia. and IF coda

Lt aocount numiban}s) hers joptional)

Prirt or type
See Spedflc Instructions on page 2.

Part | Taxpayer ldentification Number (TIN)

Emtar your TIM In the appropriate box. The TIN provided must match the name glven on Uine 1 to awold | Sockal sacurity number
withholding. For indhiduals, this |s your soclal security number [S2M). However, Tor @ resident !
alan, sole proprietor, or dlsregarded entlty, ses the Part | nsTuctions on pags 3. For other entitias, It ks

your empioyer identification number (EIN). if you dio not have 8 numbar, See How to get & TIN on paga 3. or
Mote. If the account k= In more than one name, sea the chart on page 4 for guidelines on whosa Empioysr kdatification number
numiber to enter. H

il Certification

Under penalties of parjury, | cartify that:

1. The mumber shown on this form k= my comect taxpayer identification numiber (or | &m walting for 2 number to be i=sued to me), and

2. | am not subjact to backup witholding because: (2) | &m exampt fom backup wilholding, or (o) | have not been notfied by the Intemal
Revenue Sanvica (IRS) that | am subject to backup withholding as a reswult of a fallune to report all Intere=st or dividends, of (c) the IRS has
notified me that | am na longer subject to backup withholding, and

4. | am a U.S. citzen or other ULS. parson (defined balow).

Cartification Instructions. You must cross out Bem 2 above I you have been notified by the IAS Mat you are cumently subject to backup

wrmngmrsaymnwanmmmalmmmumnmnymrmmmFormajmmsm Item 2 does not apply.

[For mortgage Interest paid, acquisition or abandonment of securad property, cancellation of debt, contributions to an Indhioual retiement

{3R#y, and generally, payments other han interest and dividends, you are not required to sign the Certification, but you must
provide your commect TIN. Ses the Instructions on page 4.

Sign Signaturg of

Here Uﬂpﬂm.‘ Data ™
General Instructions Definition of a U.S. person. For fedaral tax purposes, you are
Section referances to the Intermal Revenue Code unless als i you are:
e rote o Hr = An individual who is & LS. citizen or LS. resident afien,

) = A partnership, corporation, company, or association created or
Purpose of Form organized in the United States or undar the laws of the United
.é&ammnlnsrﬂqrﬂdmiemmfurrmhmrmmwmﬂe Staes, .
must obtain your comect identification number (TIN} = An estate {other than a foreign estate), or
o report, fior example, income to you, real estate # A domestic trust [es defined in Regulations section
transactions, mortgage interest you paid, acquisition or gmnm?}_
ﬂ:ﬂﬂ:rmﬂufaan;gdpm . cancelation of debt, or s i ; hips. P hipe that conduct
contributions you m to & undemhmslnﬂﬂmrmdmtﬁu'egﬂnslqulmdm
Usa Form W- only if you are a U5, including a a8 withhalding tex_on any fioreign partners” share of ncome
resident alisn Inptwujaymrml M to the person ﬁnsLdlbusimFu‘ﬂ'ﬂnWmnMeaFﬂlmW—ﬂ
requesting it (the requester) and, when zpplicable, too has not been received, a parinership is required to presume that
1. Cestify that the TIN you iving & comect for you are apmmsafmampﬂmsrdpaymawrﬂhddmgm
wiaiting for & number to be Bﬂﬂi Mﬁaﬁmmaus.pasunﬂma%m
2. Cestify that you ere not subject to backup withholding, or mpmﬂaF:nﬂW—ﬂm a frada or nass m Uﬁimiea
3. Claim exemption from backup withhwolding if you are a ULE. Wﬂ' p
ewemplpurae m !dgdanca:ﬁfl Ihumafmm

any partnership income

aLI nademhﬂusarsnimtﬁctlnﬂamﬂhﬂdlngmm F'-TT?';‘IE::WW ;T;’mﬂ;mmg
foreign partners” share of effectively connected income. on itz allocable share of nat income from the
Hudnffar&%ﬂsber abrmo'ﬂ'ﬂﬂ'ﬂnFmﬂ'l'i'-‘Btﬂ conducting a frade or business i the United i= in the

Nymmuﬂmaﬂ'ﬁraqusﬂm’ifmrlms following cases:
mmuﬁﬂmiulnﬂlshrm#n

= The ULS. owner of a disregarded entity and not the antity,

Cat. Mo 102X Form W0 [Rav. 10-2007
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Page 2

-mu.igmummuugmmmrmh

-ﬂﬁuam[amﬂnnagmmn]-uﬂmtm

iaries of the
Fi rlpa-mmlf parson, do not use Form
W-a. %Wﬁ{s&eﬁﬂm
Elﬁ_ﬁ'ij'lddngnfTatm
Entmm]..

1. The treaty country. Genarglly, this must ba the samsa treaty
underwhmhyouclamadmgm from = 35 2 nonnssident

2_ Tha treaty article addressing the incomes.
3. The articke number (or location) in the tax treaty that
mimshsmngdmm enceptions.

rmﬂmidrmﬂﬂiqn]rﬁmfwﬂm
EI-EITI

5. Sufficent fzcts to |
terms of the treaty artc
Exampla. Article 20 of tha U5 -China income tax traaty allows
&n axsmption from tex for schol incoma received by &
Chimesa studant tempararily present in the United Statea. Uindar
LIS, |aww, this student will become a resident alien for tax
purpeses if his or her stay in the United States exceeds 5
calendar years. Howewer, 2 of the first Protecol 1o the
U_S.-Chmna Edatﬂ:l 34, ‘IBB-ljuhmli'le-pr-n'mmnf
Adticle 20 fo even afier the Chinese student
MEresi:hmﬁm United States. A Chinesa
Mﬂﬁﬂh:qﬂrﬁasfﬂ'ﬂmemﬂphn[mpﬂagmwzef
the first [} and i= on this exception o claim an
exemphbon from t=x on hiz or scholarship or
income would sttach o Form W-8 a stetement that ncludes the
immmmmmuu:mm
youl are & nonresident slian or a foreign entity not subject to.
h:hpzmmhnki\ﬁ give tha requestar tha epproprists
? Persons cartain

iz backup withholding making
gmmmuﬂrwﬁjnwdmmswmhddandpsjmm
1A %d-md'lp miaThﬁrEealad'bﬂ{hﬁl Mol

sU to back
imterest, m—mm IH'EI':SLH L'Emh!

transactions, rents, royafties, Eln'rﬁlwua
certain iﬂm ﬁ'BhII'l] boat qlminm eal

transactions are nof subject o backup withholding.

You wil not ba subject to backup withhalding on
you receive if you give the requestar your comect make the
proper certifications, and report all your taxable inferest end
dm:h'uhmymrlmmhrn
Payments you receive will be subject to backup
withholding if:

1. ou do not furnish your TIN fo the requester,

2. You do not certiy TIN when ired the Part Il
|r=3h1[ﬁ}cu'|sm|:ﬂgﬂill’nilur i foee
ﬂihlﬁﬂbﬂumﬁwﬂdmhnbh@danmeﬂ

the ememphion from tae under the

4, Tha IRS t=lis that are subject to backup
g e ol e s
an r
ot yeur ffor reportable

S.Ymcllru:ltmhfr' o the r that slanl:-tsl.l:gau't

to backup wa wdﬁdmh{ ot

di'vi:hﬂmnnurrtsn-pnwdaﬂw1mmﬁ}
FHEEI.MDE]’I‘I‘HEEEEI!EI‘I‘I from backup

wikthholding I:el[l-rEnF:IItﬂla

Instruchons for the Hequester of Form W-A

Aleo sea Specal mies for parinarships on page 1.

Penaliies

Failure to fumish TIN. If you fail to fumish your comest TIN to a

requester, you ane subject to a penalty of $50 for each such
failure umless your failure is due to regsonable cause and not o

willfiul neglect.
Givil penalty for felse information with rezpect to

IrtErast

':Tﬂh;ld&ng i maﬁaﬂmmﬂmmﬂe
a5is rasults. in no backup withhaolding, you ane su toa
$500 penalty.

Crimimal panul'b.‘f-urﬁhiﬂnn |mmb$twiﬂlwlrﬂsiwg

paa}'tleandudlng fimaz and/or imprizanmant.
Misuse of TINs. I the requester discloses or uses TiNs m
violafion

offﬂ:hallmlhe be fo il and
requiastar may be subject

Specific Inslmcﬂuns
Mame

If you are an individusal, you must enter the nama
shown on your income {2 retun. Howewer, if you have changed
due to 'ﬂii'l:llll'lfml‘ll‘l-g

ﬂs&ﬂumﬂm inestration of the change, anter

mi NEME

your first name, the last name shown on your socal secunty
card, and your new last neme.

If the eccount 5 in joint names, list first, and then circle, the
name of the parson or entity whoss number you entersd inPart |
of the form.

‘Sole propristor. Enter youwr individual name as shown on
II'I}J-ITIEIl'ElI‘EI‘tI.ITI{I‘IIhEI “Mame™ line. ‘f'mrrﬂyﬂ'rtuym.lm
business, trade, or "doing busness as [DBA]" name on the
"Busness name” me.

imi company (LLC). Chack the “Limitad |i=hilty

company” hunm%{admﬂ'ﬂmpmprﬂjamtbluﬂ'ﬁm
disregardad entity, “C" for corporation, “P"
for partnershes) n the space provided.

F:-rﬂElngLa—marrtﬂ'LL{:[nduﬁlgnfnrﬂqnu_Gwrﬂtﬂ
domastic ownar) that i= &% an entity separets from
its. owner under Aegulations section 301.7701-3, enter the
owmer's neme on the “Mame” line. Enter the LLG's name on the
"Busmess name” ine.

For an LLC classified &= a parinership or & corpomation, enter
theuﬂ'inmmhﬁng'lnaa'gwmmnem frade, or
DEA name on the "Husiness nams" IN&.

‘Other entities. Enter yowr business name &s shown on requred
federal tan decuments on the “Mame”™ ne. This name should
match the name shown on the charter or other legal document
craating the . You may enter any business, rade, or DBA
name on tha “Business name” ling.

Note. You are requested to check the rq:mubehunlct:,w
status individuel’sola proprstor,

Exempt Payee
If you are ewempt from witihholdi

described showve end check box for your siatis,
then sheck the " box in the ne following the
business name, sign and date the form.

E1|:H']I'DLI'IEII'IEIE
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Page 3

Farm W= fRe. 10-2007)

fruntnrlju.:ld %maﬁ?ﬁgmm
wﬂhﬂmhmﬁmﬂﬁaﬁmm

;lﬂuiin lmhaaﬁmnplmﬁwntﬂiﬂpwﬂﬁﬂlrg,?mm

Thafnlll:wng payess are eemipt from backup withholding:

1. An ﬁmmmmm
Hﬂ.nram F‘tu el [a]\anr
adﬁﬁashramlmﬁdmmmm

Z. The United Stetes or any of itz agencies or

3. A state, the District of Caolumbia, 2 possession of the Uinitad
States, or any of their political subdivisions or instrumentalitias,
4., A foreign government or amy of its politicel subdivisions,
aOencied, of NStrum m

5. An intemational o of its cies or
‘Other payees that may be exempt from backup withholding
include:
& A
T Afn-rugnm‘rh‘a]l:uankulm

E. A dealer in securiies or commodilies requmed rap‘ber
ﬂEUnmsmmmmm‘mtE.m’npmm
the United States,

9. A futures commission mearchant registenad with the
Commadity Futures Trading Commission,

10. A real estate investment frust,

11. An entity registered &t all times during the tex year under
the Investment Company Act of 1940,

12 A commen trust fund operated by a bank under secton

13. A financial institution,
14. A meddieman known in the investment. community &= &
nomines of custodian, o

15. A trust ewempt from tex under sechion 884 or descrbed in
section 4047,

e fom ackup wiint g, The S s 1

exempt from

exgmpt payees listed sbowe, gl'll&.

IF the payment Is Tor .. . THEN the payment |5 exempt

Inferest and dwidend payments | Al swampt payees except
or 8

Broicer iranzacions Exempt payees 1 through 13,
Also, 8 person ragishaned under
the Inwestment Advisars Act of
1040 who regularly acts 2z a
oroiar

Barter exchange fransactions Exampt payees 1 through B

and patronage dividands

over 3600 red Ganaraly, EXsmipt payess
i | TR
sales ovar $5,000"

“Soa Form 1000-MIEC, Miscakneous Income, and s insirvaiions.
made i a corpomiion finclud

paymanis Tor sorvices pad by a fedoral eoeowriive agenoy.

Part I. Taxpayer Identification
Number (TIN)

Entar r'I'IilltInE“m:lpnatshm.lf maﬂrmdml
d'rmm‘:“ do not hawe and ame not BnSShL

TN i your IRS individual texpayer i
mﬁhﬁrmnﬂ'ﬂwml}zmmm Ifyuudnnd
ml'l'H,ﬂaueHu‘.ﬁJgﬂta

IF mupnelw
yuum-u ﬂE|ﬂmeﬁﬁgmﬂJ
lﬂﬁ'?‘W

Epﬂmumngﬁa—n'hemhatLLGlf‘lalud ded == an
separate from itz ownier (zee Limited liabifity company
gmpageE}_ﬂTha'ﬂ'ﬁnma’aSSN wr EIN, if the owner

&nnaj.ljnnumeﬂha "s EIML. I the LLC is
dassriedmamahanmmmshlp.mmmﬁfaEH
Note. Sea the chant on page 4 for funther clarfication of name
&nd TIN combinations.

How to get @ TIN. & you do not have a TN,

fr:lr:_mna:: . Ta for an SSM, gEtFurm Appicamn
& Sacurity Social Security
an:-n:ﬁ:snr hﬁmiEalmm . You

mey alzo thiz fcrm I-m-??ﬂ-1215 Usza
Ap;ﬁmn T

I\hmhsrmq:ﬁfcrml'm chcn'n ){:Elmh

spply for an EM anline by a ng
WWIALITS. sinessas and |::I mEm;:H-wEu' Il:‘ml:rﬁmu:n
Forms W-7

Number EIN} under Starting a Business. You can
and E5-4 from the IS by visiting www iz gov or by caling
1-B00-TAX-FOIRM {1-B00-820-387).
If you are asked to complate Form W-g but do not have a TIN,
wnte ied Fee™ in the space for the TIN, sign and date the
give it to the requester. For interest and dividend

and cartain to read

bl iy Mmmm'&f'mmmgu'}
TIN emd gve it to the requester before you wtlpctt}tlmhp
M‘Ii'lnll:llrlgmpufmmia'llﬁiﬂ{t[ym does not apply to

You will ba backup
pﬁyi-rlmiﬂut?urgumprg]ﬂhmmtu

“Applied For" means that you heve elready
qniﬂdfurarq'ﬂﬁﬂ'ﬂlymllﬂdlnmhﬂ'ﬂm

MAmmmmmamm
must use the appropriate Form W-8.

Part Il. Certification

To estehiish to the withholdi that ara g US
o ranident akier, sgn Form WE Yo may b secysesied ko sign’
withholding agent even if items 1, 4, end 5 balow indicats

the

wpoli o
requesiar,

2 joint Bccount, orly the person whose TIN i shown
Pnnl#nuhignhmmrad] Exempt payees, ses Exvsmpt
Faysa on page 2.
Segnature requirements. Com, the cartification &s indicated
h11tluugﬁhd:m plcke

1. Imterest, dividend, and harter exchange sccounts

snad bafore 18284 and broker accounts considered active

1Mﬂ."|’n4.|m gﬁmrmlﬂﬂ bt you do not

memm and barter exchange
opened aftar 1083 and broker secounts considerad
1H.‘Fcuml.st n tha cartification or backup
ng'm apphy_ lf_ywu‘eﬁu jesct to backup withholding

mmmgmﬂmg comect TIM to the requestar,

cartification before signing the
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Page &

Foomm W3 (. 10-2007)
3. Real estate transactions. You must sign the cerdifcation. Secure Your Tax Records from Identity Thefi
You may mross out tem 2 of the cesfification. ty
|diardtity theft ocours when someone usss your personal

4. Other Twmmtwgmﬁﬁm but you information such & wour name, social securty number (SSN), o
0o not hews 10 a'tlauderrhfw information, without |parmission, fo commit
notified that you [previously ru'anmmemﬂﬂ.‘otlu ammmmﬁm thi your SSN to gat
nmmﬁ'lmbda in the course af the aphnrmqﬂummumuangw%amrmum

trade or businass for rants, royalties, goods

distributions, and pension distributions. You must waur
cormect TIN, hl'ylnudnmll'mu‘boslmlﬂ-

What Nama and Mumber To Give the Requestar

For Chis typs of acoount GEive name and S0H o

4. Incividisl Thes Incisidual

. Tweo or mors indhriduals ot The achual ownar of tha socount or,
EOCWrT) I COMTIbAERE TUnS, tha Mrst

Individiual on e account”

A, Cusiodlan account of & minar The minor *
fUnibiorm S i MInees Act)

4. 3 Tre L rewocabls The Qrantor-tneses
trust jgramior s also usioc]
b So-called sl acoount that s | The aciual ownar '

5. Sok poprichorship or deregarded | The owmer

Givo nama and EIN o

. Dizrogardad anfty not ownod by an|  The owmar
ImamcuE
7. AVl trust, ztato, of penzion trust | Logal ey

8. CTorpomie of LLC elocting The conpomton
corporals. satus on Fom B53F
. Azzochion. chb. The organzation
chorftahio, sounational, o athar
2 -mempl organzation
10. Farinorship or multl-mamber LS Tre parinarship
11 & brokear or regisiored riomineg Thia broker or nomines
12, Agoount with the Departmert of | The pubilo antiy
Sl in o nama of a pusil
Snttty jsuch as 2 o or kocal
sohool disinct, or
[Erizan) that recsives agrcutunl
[rOgram s
"List st ol ol e e of e vinss sk

fumish. i O parzon
2 O BCTRT NS, 371 Sa, M [P s MU mmm'
'{ﬁlﬁﬂl‘ﬂsmlﬂlﬂ'ﬂlhmﬂ?{
'ﬁ:\u-.a:t;tmplhﬂhirm.tl!ul-q;lm e or "DEE™
e on e sacond name e ann]ﬁungurﬁl’ulﬂlln e ol
bt e IRE- enoourages you o wse your
¥ it st and desi e nama ol e N, e, O e
o st et e iy
Ll o paR

ot mish tha TN
E ot dazgnaied I
1

Mote. f no mame is circled whan mora than one mame & isted,

the rumber will ba considerad to ba that of the first name listed.

Ta reduce your risk:
# Protect your SEM,

# Ensure your employer is protecting your 52N, and

# Ba pareful when cheosing & tex prepares.

Call the IRS at 1-800-820-1040 if you think your idantity has
been used nappropriatelty for tax purposes.
vmmdwmmmaﬁm ing economic harm
or a system problam, ur.ai'asaelmg in resaolving taw
problems that have not been rasalvad nommel

may e eligible for T e Acvocate Service (TAS) assistance.
You can reach TAS ling the TAS tolHrea case intake line
at 1-877-T77-4778 or 1-300-323-4050.

Protect yourzelf from suspicious emails or phizhing
=schemes. Phishing iz the creabon and use of email and
websites desi o mimic legitimete busness smais and
mm&mmmmmmmssmmﬁmltoam
fE.EEh' mi o s.namhluhedlag'tln Iri an
a'tlunp'tﬁ:i:?ﬂﬂ'lamnﬁ:ﬂmﬂng mmmn
that will bie usad for idantity th

WHSMHHMW‘EWM wid emails.
Also, the [RS does not request imfonmiation
through email or ask tExp the PIN numbars, passwonds,
or similer sacnat anesss | o fior thair cradit cerd, bank, or
othar financial scoounts.

H]Dun_li::mﬂanu?:oi:rtajﬂrﬁ[hlm rom
fomward MESSaEg8 'ou may report
misuss of the IHS name, or other IS personal property o
the Treasury Inspector General for Tax Mnlrl'sh'uhund

to be from the IHS,

Sparrauce,
wwer. conzumer.gov/idthe or 1-877-10TH

Tmﬂﬂlﬁﬁnmmmngwlnhunmamut
identity theft and how fo reducea your nsk.

Privacy Act Notice

Exction 5100 of the Intomal Rosenue. Coos reues M 1=
mmuﬂmﬂmpﬂhmr&ﬁ:‘:@mw
ooniribfions mada to mn IRS, or Sschor WEA or HES Tho [RE usoe tho msmbors for (idon@flostion and o
MImmHMMMhWWWMhMﬂmmmm:nm
DUt Thalr Lo B, e may sl disoiosa this iInfomation 1o Othar counirics undar & o ineaty. 10 ool and Stes Snenoios 10 anfonos iesans

POSSGEEINNS to CETY

WD mUst o IrsnmLticn relumEs With tha 1R o
o ahanannman of Searsd proparty. careclation af

tho acoracy of o roham
Disirict of Columibde, and US.

Imanest
or

RO oriminal s, or 10 fesoral W oriomamar? and msligeno SOeriokE 0 combat e

WO TRE provide your

TN whathar o Mot U aro- reguined 50 ke 3 e . Fayers mist genarally withifiosd 285 of toabio Inmerast, dvicond, and Dertan Sihar

paymants o & pEyes who does nof ghve a T o a payer. Cartain pomiics may also apply
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SOQ 2024-002
10. ATTACHMENT “B”

Proponent Information Questionnaire
This document will be submitted with the SOQ or the SOQ will be considered non-responsive.

Name of Firm:

Principal Office Address:

Telephone Number:

Form of Ownership (check one)
() Corporation State of Incorporation/Registration
Date of Incorporation/Registration

LLC

Joint Venture

Partnership: If Partnership, select one of the following: (') Limited or ( ) General
Individual

(
(
(
(

N— N N N

Firm has been in business since:

List of Partners, Principals, Corporate Officers or Owners

Name Title

List of Corporate Directors

Name Title

18



SOQ 2024-002

1. Have you had any contracts terminated for default or other performance reasons?
__Yes ___No Ifyes, explain:
2. Has your firm been convicted of a criminal offense committed in Comal County,

Texas involving fraud, theft, bribery, kickbacks, or unlawful gifts to a public official? ___
Yes __ No Ifyes, has the conviction occurred within three years immediately preceding
either the date of submission of a SOQ, or statement of qualifications or the date of award
of the contract? __ Yes __ No If yes, explain:

3. Is your firm involved in pending investigation or criminal prosecution of a criminal
offense alleged to have been committed in Comal County, Texas involving fraud, theft,

bribery, kickbacks, or unlawful gifts to a public official? __ Yes ___ No If yes, explain:

4. Does your firm have pending claims, investigations, or civil litigation involving
allegations of fraud, misrepresentation, or conversion? __ Yes ___ No If yes, explain:

5. Does your firm have previous final judgments against the Library District for breach
of contract, fraud misrepresentation or conversion? _ Yes __ No If yes, explain:
6. Has your firm failed to timely pay/remit sales tax, property tax, or utility payments
to the Library District or Comal County? _  Yes _ No |If yes,
explain:

7. Has your firm refused to execute a contract following an award by the Library
District? __Yes ___ No If yes, explain:

8. Has your firm violated the anti-lobbying provisions in a current or previous Library
District procurement process by making contact with a member of the Library District prior
to the award of a contract? __ Yes __ No If yes, explain:

9. | hereby certify that | have read Form |, Conflict of Interest Questionnaire (CIQ), and |
agree and understand that the failure to disclose a conflict of interest and/or the failure to
sign and submit Form CIQ, even if no conflict exists, after an award of a contract, may

19



SOQ 2024-002

result in cancellation of the contract. Acknowledge that you have read and understood
that the District may not do business with your company without submittal of this form.
__Yes ___ No

Authorized Signature

Representing to be of the Company.
Title

THIS FORM MUST BE SUBMITTED WITH YOUR SOQ
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