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December 12, 2024 
 
 
 
 
{Proponent Name} 
{Address} 
{District, State, Zip} 
       
Dear {Representative's Name}, 
 
The Canyon Lake Community Library District (the “District”) invites you to submit a 
Statement of Qualifications (“SOQ”) for Project Manager for the Renovation and 
Expansion of the Tye Preston Memorial Library. 
 
The District appreciates your time and effort in preparing this SOQ.  You must submit 
your SOQ in a sealed envelope marked "DO NOT OPEN - SOQ – Project Management  
Services for Renovation and Expansion of the Tye Preston Memorial Library" and 
deliver to the Office of the Library Director, 16311 S Access Road, Canyon Lake, Texas 
78133 no later than January 17, 2025, at 2:00 p.m. Central Standard Zone, Central 
Standard Time (C.S.T.).  The District will not accept SOQ’s after the 2:00 p.m. submittal 
deadline. 
 
Questions may be submitted no later than January 3, 2025.  
 
SOQ’s will be publicly acknowledged in the Tye Preston Memorial Library, Board Room, 
16311 S. Access Road, Canyon Lake, Texas at 2:00 p.m. on January 17, 2025.  All 
addenda are only available for viewing at and at www.tpml.org/procurement .   
 
Award of the contract will be made in the Board Room at a meeting of the Board of Trustees.  It 
is anticipated that the contract start date will be February 17, 2025.  IT IS UNDERSTOOD that 
the District reserves the right to reject any/or all SOQ’s/proposals as it deems in the best interest 
of the District.  
 
Thank you, 
 
 
 
 
Jenny Rodriguez 
Library Director 

about:blank
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3.   GENERAL SPECIFICATIONS 
 

 
 
A.  TIMETABLE:  The following is a timetable of the SOQ and subsequent Cost Proposal 
timeline: 
 
 
 
SOQ Issued December 15, 2024 
Optional Questions Due January 3, 2025 
SOQ Due January 17, 2025 
Cost Proposals Due Within five (5) days of request 
Initiate Contract Negotiations February 10, 2025 
Anticipated Contract Start Date February 17, 2025 

 
 
 
 
B.  INTRODUCTION:  The Canyon Lake Community Library District (the “District”) is 
requesting SOQs from Project Management/Owner’s Representative develop, 
administer, and manage the Renovation and Expansion of the Tye Preston Memorial 
Library (the “Project”).  The successful proponent will perform project management duties 
for the duration of the Project.   
 
C.  BACKGROUND:  The Library is located at 16311 S Access Road in Canyon Lake, 
Texas.  Canyon Lake is in the unincorporated portion of Comal County.  The County is 
the fourth fastest growing county in the United States. 
 
The legal service population of the District is 31,124 which is a 46% increase in the 
population from when the current building opened in 2010. 
 
The current facility was opened on October 9, 2010.  The building has 18,000 square feet 
and sits on almost 6 acres of land.  In February 2023, the District procured 5.59 acres of 
property adjacent to the current facility.  In 2010 we had 61,038 visitors, 3,854 in program 
attendance and 98,251 in physical checkouts.  We have 24% more patrons visiting, 60% 
more attending our programs, and 29% more materials circulating. 
 
There are eight full-time staff members, including the director and six part-time 
employees.  The Library relies heavily on volunteers.  In 2022 volunteers contributed 9517 
hours of service. 
 
The District will utilize a method of construction delivery in accordance with Section 2269 
Subchapter D of the Texas Government Code for the Project. 
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D.  SCOPE OF WORK:  This SOQ identifies the District’s minimum requirements. The 
Project Manager will provide services including but not limited to: 
 
 
General 
  

• Provide project management services for Planning Phase, Design Phase, Construction 
Phase and Close-out.   

• Manage selection process of District’s consultants and contractor(s) when necessary.   
• Assist District in negotiating consultant and construction contracts for the District. 
• Assist the District in coordinating their project team, including the A/E team, the 

contractor(s), and any independent subcontractors or consultants. 
• Provide and/or coordinate responses to Architect and Consultant questions  
• Coordinate any required test reports and inspections 
• Provide prompt, written notice to architect of any defects, errors, or omissions 
• Include the Architect in communications 
• Become familiar with and coordinate all owner responsibilities set out in the 

Owner/Architect Contract 
• Ensure Architect is meeting all contractual and Standard of Care obligations 
• Coordinate with the District to define its expectations for the Project. 
• Manage consultants for the coordination of Project issues that are required to be 

expedited through local authorities. 
• Provide monthly budget/cost reports and reconcile expenses against District 

ledger. 
• Coordinate consultants required for completion of the Project. 
• Manage Project contracts and provide payment recommendations. 
• Review of the design documents during the design phase of the Project in order to identify 

potential areas of time and cost savings and to maintain budget. 
• Manage an overall Project schedule that includes critical milestones for approvals, 

bidding, key meetings, and construction milestones. 
• Manage the consultant and contractor compliance with insurance requirements. 

  
  
Design and Preconstruction Management 
  

• Coordinate with District to establish and clarify the Program for the proposed 
developments.  

• Negotiate and manage consultant contracts, requests for Qualifications/Proposals and 
draft respective consultant agreements. 

• Manage the design process. 
• Prepare conceptual development budget and cash flow schedule (as requested). 
• Make recommendations on construction delivery method and agreement to be used to 

engage contractor. 
• Provide budget and cost tracking and reporting cash flow projections for the construction 

phase. 
• Establish and maintain the program milestone schedule. 
• Manage and maintain the budget. 
• Manage the bidding and Contractor selection process. 
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• Coordinate and manage the delivery of schematic design, design development, 
construction documents, and bidding phases of the project.   

• Validate project budget during design phase. 
• Coordinate submission of project for governmental approvals. 
• Verify initial evidence of insurance from consultants on the project. 
• Review and process monthly payment requisitions. 
• Update budget reports on a monthly basis. 
• Reconcile monthly budget reports with District accounting department. 

 
 
Construction Management 
  

• Review and provide input to Construction Contractors Safety Program and report on any 
deviations or concerns 

• Coordinate selection of contractors with District.  Review proposals, 
check references, and quality of submission documents and prepare recommendations.   

• Provide construction milestone updates to the District.  
• Participate in Construction Project meetings. 
• Coordinate pre-construction conferences. 
• Coordinate contracting and manage testing agencies. 
• Verify recording of bonds with the County Clerk (if applicable). 
• Coordination of utility services for construction. 
• Verify initial evidence of insurance from consultants and contractors on the project. 
• Verify Builders risk insurance program  
• Perform periodic site visits to evaluate the progress and quality of the work. 
• Manage the Document Control system, including all RFI’s, submittals, change orders  
• Review and recommend payment of pay applications from the contractor(s). 
• Update and reconcile monthly budget reports with District’s accounting department 
• Evaluate the proposed cost for project changes and verify estimates of the cost for project 

changes over a specified amount. 
• Review the contractors’ schedule and work with contractor(s) to proactively address 

schedule deviations. 
• Make recommendations to the District regarding the scope of changes and the cost of 

changes. 
• Address field issues that may delay the Project, add to the cost, or impact the anticipated 

design of the building; convene the parties as necessary to solve problems. 
• Coordination with District facilities staff for transfer of responsibilities at construction 

completion. 
• Punchlist validation and coordination. 
• Coordinate distribution of O&M and closeout documents. 
• Coordination of Final Lien waivers. 
• Coordinate ACM/Environmental closeout report coordination. 
• Coordinate Certificate of Occupancy to District 
• Coordinate and attend eleven-month walkthrough 
• Check for open liens with county clerk prior to Final Payment to contractors. 
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4.   SPECIAL PROVISIONS 
 
A.  SUCCESSFUL PROPONENT BIDDING ON PROJECT:  Selection of firm for this 
Project will preclude the firm or any subsidiary or financially related company from 
submitting bids for any construction, equipment or service associated with this project.   
 
B.  PREPARATION OF SOQ:  Proponents are encouraged to prepare and submit 
concise and clear responses to this Request for SOQs (the “SOQ”).  Responses of 
excessive length or complexity are discouraged.  The District reserves the right to include 
the selected SOQ or any part of the selected SOQ in the final contract.   
 
C.  REIMBURSEMENT:  The District makes no commitment to any proponent of this 
SOQ beyond consideration of the written SOQ.  The District will not reimburse proponents 
for the costs incurred in preparing SOQs, presentations, etc. 
 
D.  COLLUSION: By submission of a SOQ, the Proponent certifies, and in the case of a 
joint SOQ each party certifies as to its own organization, that in connection with any cost 
proposal submitted by the Proponent, the prices which are quoted are not the product, 
direct or indirect, of any collusion with any other Proponent, and have not been knowingly 
disclosed by the Proponent directly or indirectly to any other proponent prior to 
submission to the District. 
 
E.  EFFECTIVE PERIOD OF SOQS:  All SOQs must state the period for which the SOQ 
will remain in effect.  Such period will not be less than 90 days from the SOQ due date.  
No SOQ’s may be withdrawn prior to the effective period date. 
 
F.  ADDITIONAL INFORMATION:  Inquiries regarding this SOQ will be submitted in 
written form only, and must be received by 5:00 p.m. Central Standard Zone, Central 
Standard Time (C.S.T.), ten (10) business days prior to the SOQ submission date.  All 
inquiries must include a contact person and address.  Inquires will be submitted to: 
 

Library Director 
 16311 S Access Road 
 Canyon Lake, Texas 78133 
 Email:  Director@tpml.org 
  
 
G.  Questions:  Questions may be submitted on or before January 3, 2025.  Responses 
will be provided by January 10, 2025.  The purpose of the Question Period is to ensure: 
 

1) a clear understanding of the District’s needs; 
 
2) the accuracy of specifications, descriptions, and solicitation terms, conditions, and 

documents; and 
 

3) identifying any problems which might prevent obtaining the proper services, and 
identifying any issues that inhibit a fair and accurate solicitation or restrict 
competition. 

about:blank
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H.  ADDENDA:  Any changes resulting from the questions submitted affecting the scope 
of work, or which may require an extension to the SOQ due date will be reduced to writing 
in the form of an addendum to this solicitation.  All addendums can only be viewed at 
www.tpml.org/procurement.  It is the Proponent’s responsibility to check the above site to 
determine if the District has issued any addenda.  Addenda will be issued no later than 
five (5) business days prior to the SOQ due date. 
 
I.  LOBBYING PROHIBITED:  Potential proponents are prohibited from directly or 
indirectly communicating with District members regarding their qualifications or any other 
matter related to the eventual award of a contract for the services requested in this SOQ.  
Potential proponents are prohibited from contacting Library staff or evaluation committee 
members regarding their qualifications or the award of a contract, unless in response to 
an inquiry from a staff or committee member.  Any violation will result in immediate 
disqualification of the Proponent from the selection process. 
 
J.  EXPENSES:  
 

1. The Proponent will pay for all travel and transportation expenses for its employees. 
 

2. The Proponent will assume all communications expenses for its employees, 
including phone tolls, postage, etc.  

 
K.  PAYMENT:  Prior to the execution of a contract for these services, the successful 
Proponent will complete a Request for Taxpayer Identification Number and Certification 
Form (See Attachment “A”).  The District will not make payment against the contract until 
it has received the properly completed form.  The successful Proponent will invoice the 
District for services rendered accompanied by the District’s required documentation.   
 
L.  PROTESTS:  A protest to the District's consideration of any SOQ must be submitted 
in writing and received by the Library Director no later than five (5) calendar days after 
the SOQ due date.  A written reply to the protest will be sent to the protesting proponent 
by the Library Director.   The protest must contain:  
 

1.  Identification of the statute or procedure that is alleged to have been violated; 
  
2. A precise statement of the relevant facts; 
 
3. Identification of the issues to be resolved; and 
 
4. Aggrieved party’s argument and supporting documentation. 

 
M.  CERTIFICATE OF INTERESTED PARTIES:  A proponent who receives a contract 
award in an amount greater than $50,000 is required to electronically create a Certificate 
of Interested Parties Form 1295 through the Texas Ethics Commission (“TEC”) website 
(https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm) and submit a signed 
and notarized copy of the form to the District prior to the award of the contract.  A contract, 
including a District-issued purchase order, will not be enforceable or legally binding until 

about:blank
about:blank
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the District receives and acknowledges receipt of the properly completed Form 1295 from 
the Proponent.   
 
N.  NON-SMOKING:  All facilities where work is to be performed or Professional Services 
rendered are nonsmoking buildings. Project Manager and their employees are prohibited 
from smoking on Library property.  
 
O. OPEN RECORDS REQUIREMENT. All documents submitted as part of the 
proponent’s response will be deemed confidential during the evaluation process. 
Proponent’s responses will not be available for review by anyone other than the District 
staff or its designated agents. Following award of contract, all SOQ’s/Proposals become 
public documents and are available for public viewing upon written request to the District 
except where SOQ/Proposal information is considered to be confidential or a trade secret 
belonging to the Proponent and, if released would give advantage to a competitor. That 
information will be clearly marked: “CONFIDENTIAL – DO NOT DUPLICATE WITHOUT 
PERMISSION”.  Please note that all information is subject to the Texas Public Information 
Act. 
 
P. AVAILABILITY OF FUNDS. In the event that sufficient funds are not available for the 
project, the District reserves the right to negotiate the scope of this contract, delay 
implementation, reject all SOQ’s/Proposals, or award another type of contract other than 
that required in this SOQ. 
 
 
 

5.   RESPONSE TO THE STATEMENT FOR QUALIFICATIONS 
 

The following items are required in each SOQ.  In order to expedite the evaluation of the 
SOQs, Proponents will organize their SOQs in the sequence provided below.  Instructions 
regarding scope and contents are given in this section.  These instructions are designed 
to ensure the submission of information essential to the understanding and 
comprehensive evaluation of the SOQ.   
 
A. Cover Page: 
 

• Must show the Respondent’s name, address, telephone number(s), 
name of contact person(s), and date of transmission. 

 
B. Table of Contents 
 

• Clearly identify the materials by section and page number. 
 
C. Letter of Transmittal 
 

• Briefly state the Respondent’s understanding of the services to be 
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performed and make a positive commitment to provide the services as 
specified. 

• Give the name(s) of the persons who are authorized to make 
representations for the Respondent, including each representative’s title, 
address, and telephone numbers. 

• The letter must be signed by the Respondent or an authorized 
representative of the Respondent. 

 
D. Statement of Qualification Contents 
 

• Project Approach / Project Management Plan. An in-depth representation 
of the Respondent’s understanding of the Request for Qualifications 
(RFQ) and project scope of work, in addition to proposed approach. The 
proposed approach should include a detailed work plan covering the 
overall approach to work including staffing, organization communication, 
and quality control. This subsection should include any specific thoughts 
or recommendations that the Respondent desires to bring forward which 
are not necessarily discussed in this RFQ, and that will further 
demonstrate that the Respondent’s capabilities exceed that of competing 
individuals and firms. 

• Qualifications and Experience. Provide specific qualifications and 
experience of the prospective project manager and any other key project 
personnel who will provide services on the Respondent’s behalf. 
Resumes (maximum of one page each) should be included for each of the 
individuals referenced. Include a statement of the prospective project 
team’s availability that shows their commitment to the project and 
location. Based upon the proposed project schedule, note any conflicts 
regarding the availability and location of the team members during 
performance of the contract.  

• Respondent’s Location. Describe the prospective project manager’s 
permanent location and ability to be on site when required to perform the 
contract. 

 
E. Statement Of Insurance 
 

• Confirmation that the Respondent will provide general liability insurance, 
worker’s compensation, and professional liability insurance for the project 
within ten (10) calendar days of receiving a Notice of Award. 

 
 
F.  PROPONENT INFORMATION QUESTIONNAIRE:  In order to be considered 
responsive, each Proponent will submit, with its SOQ, the Proponent Information 
Questionnaire (Attachment “B”). Failure to address Section 5 (A – F) in detail will be 
sufficient reason to eliminate a SOQ from consideration. 
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6.  SUBMISSION OF STATEMENT OF QUALIFICATION 
  
Submit one (1) original and five (5) copies and a USB flash drive as a pdf file of the SOQ 
(as one file) label below by the date and time on the label below.  The District will not 
accept SOQs after the 2:00 p.m. submittal deadline.  The Proponent will attach the label 
below on the sealed envelope. 

 
To the extent permitted by law, all documents pertaining to each SOQ received will be 
kept confidential until a contract is awarded.  No information about any SOQ will be 
released to the public until the process is complete.  The District is under no obligation to 
return SOQs.  
 
It is the sole responsibility of the Proponent to ensure that its SOQ reaches the District’s 
Library Director.  All SOQ, unless otherwise specified, will be delivered to the address on 
the label no later than the time and date specified below.  The Proponent is cautioned 
that it is responsible for delivery to the specific location cited below.  Therefore, if your 
SOQ is delivered by an express mail carrier or by any other means, it is your responsibility 
to ensure delivery to the address below.  The District is not responsible for deliveries 
made to any place other than the specified address.  
 
The District will not accept or consider SOQ received after the specified date and time.  
  

SEALED STATEMENT OF QUALIFICATION ∙ 
DO NOT OPEN 

 
 SEALED SOQ NO.:    SOQ  # 2024-002 
   
SOQ TITLE:     PROJECT MANAGEMENT SERVICES FOR THE 
RENOVATION AND EXPANSION OF THE TYE PRESTON MEMORIAL 
LIBRARY  
  
DUE DATE/TIME:   January 17, 2025, at 2:00 P.M.  
SUBMITTED BY: __________________________________ 
                              (Name of Respondent)  

  
DELIVER TO: Tye Preston Memorial Library 
 Office of the Library Director 
 16311 S Access Road 
 Canyon Lake, Texas 78133 
 

Cut along the outer border and affix this label to your sealed SOQ envelope to 
identify it as a “Sealed Statement of Qualifications”.  Include the name of the 
company submitting the SOQ where requested.     
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7.   EVALUATION OF STATEMENT OF QUALIFICATIONS 
  
A.  EVALUATION CRITERIA: The SOQs submitted in response to this request will be 
evaluated by a committee using a two-step process as described by the Professional 
Services Procurement Act (Texas Government Code, Chapter 2254).   The District will 
initially evaluate the qualifications of firms submitting SOQs based on but not limited to 
the following criteria: 
 
  

A. Project Approach and Management Plan (35 Points) 
1. Understanding of RFQ and scope of work. 
2. Proposed approach. 
3. Detailed work plan. 
4. Documentation plan. 
5. Interaction and coordination. 

 
B. Project Manager’s Qualifications and Experience (35 Points) 

1. Qualification and experience of the prospective project manager. 
2. Project manager’s past performance on similar projects. 
3. Project team organization. 
4. Project manager’s availability and commitment to the District and 

this contract. 
5. Project manager’s ability to be on site on short notice. 

 
C. Respondent’s Qualifications and Experience (30 Points) 

1. Experience with construction and quality assurance for the 
construction and renovation of public facilities. 

 
The District reserves the right to request additional information or clarifications from all 
Proponents and to allow corrections of errors or omissions. 

 
Optional: The District may request the short-listed proponents to participate in an 
interview and provide a presentation that is worth up to an additional 25 points per 
evaluator.  Any additional points earned as part of this presentation will be added to the 
points the Proponents received in the first round of the evaluation to determine the total 
number of points.   

 
In responding to this SOQ, the Proponent understands that the decision of the selection 
committee is final.  

 
B.  RANKING: All SOQs will be reviewed and ranked according to the criteria above, and 
proponents may be selected for interviews or oral presentations as may be necessary.  
The District makes no commitment to any proponent beyond consideration of the written 
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response to this SOQ.  The District’s draft agreement for project management contracts 
is attached as Attachment “C”.      
 
 
 
  
 
 
 

8.  AWARD OF CONTRACT 
 
A.  NEGOTIATIONS:  After selection of a proponent based on qualifications, the District 
will then enter into negotiations as to the terms of the agreement, all aspects of services, 
and the compensation to be paid to the Proponent. The District will enter into a contract 
with either a fixed fee or a percentage based fee structure. 
 

1. Once a proponent has been asked to participate in the second phase of the 
contract award process, the Proponent will submit a cost proposal within five (5) 
calendar days of the District's request as follows:  
 
(a) The cost proposal must include an official offer to undertake the proposed work 

at the quoted price and a detailed explanation of the quoted price.  The costs 
identified in the proposal will include all costs for labor, materials and expenses.  
In addition, an hourly fee schedule must be submitted for use as the basis of 
any additional services.    The cost proposal will show all costs for each phase 
of the project. 

 
(b) The official offer will include a commitment to perform all financial 

responsibilities relative to the performance of the proposed contract including 
submitting all invoices and accounting for all funds. 

 
(c) All cost proposals will remain in effect for 90 days from the date of the District’s 

receipt of the cost proposal. 
 
B.  INABILITY TO REACH AGREEMENT: In the event the negotiations between the 
most qualified proponent selected and the District cannot be completed as a result of an 
inability to reach agreement on the fee for services, or the scope of work to be performed, 
then at the option of the District, the contract may be awarded to the second most qualified 
proponent.  Negotiations will continue in this sequence until a contract is finalized or all 
proposals are rejected.  
 
C.  SUCCESSFUL PROPONENT’S DOCUMENTS: The successful Proponent will 
provide its proposal and any negotiated amendments to the proposal to the Director of 
the Tye Preston Memorial Library as an electronic Microsoft Office Word file.  
 
D.  CONTRACT AWARD:  The selection of a Proponent and the execution of a contract, 
while anticipated, are not guaranteed by the District.  The District reserves the right to 
determine which proposal is in the District’s best interest and to award the contract on 
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that basis, to reject any and all proposals, waive any irregularities of any proposal, 
negotiate with any potential Proponent (after proposals are opened) if such is deemed to 
be in the best interest of the District.   
 
 
 
 
E. FINAL CONTRACT:   
 

1. The selected proponent will be required to assume responsibility for all services 
offered in its proposal, whether or not such services are provided by a 
subcontractor or joint venture arrangement.  The selected proponent will be 
considered the sole point of contact with regard to contractual matters, including 
payment of any and all charges resulting from the contract. 

 
2. The selected proponent will be required to enter into a written contract with the 

District as drafted by the District.  The District’s terms and conditions for this 
contract are attached as Attachment “C”.  Where conflicts exist between the 
provisions of Attachment “C” and the provisions of this SOQ, the provisions 
imposing greater responsibility on the successful proponent will control.  

 
3. This SOQ and the selected proponent’s proposal, or any part thereof, may be 

incorporated into and made a part of the final contract.  The District reserves the 
right to negotiate the terms and conditions of the contract with the selected 
proponent. 
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9.  ATTACHMENT “A”
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10.  ATTACHMENT “B” 
 

Proponent Information Questionnaire 
This document will be submitted with the SOQ or the SOQ will be considered non-responsive.  
 
Name of Firm:  _________________________________________________________ 
 
Principal Office Address:  _________________________________________________ 
 
                                         _________________________________________________ 
 
Telephone Number:  _________________________________ 
 
Form of Ownership (check one) 
( ) Corporation      State of Incorporation/Registration ___________ 
                                Date of Incorporation/Registration ___________ 
( ) LLC 
( ) Joint Venture 
( ) Partnership:  If Partnership, select one of the following:  ( ) Limited or ( ) General 
( ) Individual 
 
Firm has been in business since:  ________________ 
 
List of Partners, Principals, Corporate Officers or Owners 
 
Name                                                   Title                                                                   . 

 
                                                                                                                                      . 
  
                                                                                                                                      . 
 
                                                                                                                                      . 
 
List of Corporate Directors 
 
Name                                                    Title                                                      . 
 
                                                                                                                          . 
  
                                                                                                                          . 
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1. Have you had any contracts terminated for default or other performance reasons?  
__ Yes ___ No    If yes, explain:  ___________________________________ 
______________________________________________________________________ 

 
 
2. Has your firm been convicted of a criminal offense committed in Comal County, 
Texas involving fraud, theft, bribery, kickbacks, or unlawful gifts to a public official? __ 
Yes ___ No    If yes, has the conviction occurred within three years immediately preceding 
either the date of submission of a SOQ, or statement of qualifications or the date of award 
of the contract? __ Yes ___ No    If yes, explain:____________________ 
______________________________________________________________________ 
 
 
3.  Is your firm involved in pending investigation or criminal prosecution of a criminal 
offense alleged to have been committed in Comal County, Texas involving fraud, theft, 
bribery, kickbacks, or unlawful gifts to a public official? __ Yes ___ No If yes, explain:  
______________________________________________________________________ 
 
 
4. Does your firm have pending claims, investigations, or civil litigation involving 
allegations of fraud, misrepresentation, or conversion? __ Yes ___ No If yes, explain:  
______________________________________________________________________ 
 
 
5. Does your firm have previous final judgments against the Library District for breach 
of contract, fraud misrepresentation or conversion? __ Yes ___ No If yes, explain: 
_______________________________________________________________ 
 
 
6. Has your firm failed to timely pay/remit sales tax, property tax, or utility payments 
to the Library District or Comal County? __ Yes ___ No If yes, 
explain:____________________________________________________________ 
 
 
7. Has your firm refused to execute a contract following an award by the Library 
District? __ Yes ___ No If yes, explain: ______________________________________ 
______________________________________________________________________ 
 
 
8. Has your firm violated the anti-lobbying provisions in a current or previous Library 
District procurement process by making contact with a member of the Library District prior 
to the award of a contract? __ Yes ___ No If yes, explain: ___________________ 
______________________________________________________________________ 
 
 
9.  I hereby certify that I have read Form I, Conflict of Interest Questionnaire (CIQ), and I 
agree and understand that the failure to disclose a conflict of interest and/or the failure to 
sign and submit Form CIQ, even if no conflict exists, after an award of a contract, may 
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result in cancellation of the contract.  Acknowledge that you have read and understood 
that the District may not do business with your company without submittal of this form.  
__ Yes ___ No  
 
______________________________________________________ 
Authorized Signature 
 

Representing to be _________________________________ of the Company.                                                                                                         
Title 

 
 

THIS FORM MUST BE SUBMITTED WITH YOUR SOQ 
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